ITS: Notice of the Annual General Meeting of Shareholders 2020
On 09 Jun 2020, Vinacomin – Investment, Trading and Service Joint Stock Company announced the Annual General Meeting of Shareholders 2020 of the Company as follows:
1. General information

1.1. Time to hold the Meeting: 

· Opening time: 8:30 a.m. on 30 Jun 2020 (Tuesday);

1.2. Place of the Meeting: Meeting room on Floor 11, No. 01 Phan Dinh Giot - Phuong Liet Ward - Thanh Xuan District - Hanoi City;

1.3. Contents at the Meeting:
According to the Invitation letter No. 02/ HDQT - ITASCO dated 30 Mar 2020, contents at the Meeting consist of:

Discuss and approve:

+ Report of Board of Directors of the Company;

+ Audited financial statement of 2019;

+ Report of Supervisory Board; select an audit company for 2020;

+ Plan on 2019 profit distribution;

+ Remuneration for Board of Directors and Supervisory Board of the Company;

+ Elect members of Board of Directors and Supervisory Board of the Company in the term of 2020 - 2025;

2. Attendees: all shareholders who hold shares of Vinacomin – Investment, Trading and Service Joint Stock Company, according to the list of shareholders closed on 08 Jun 2020;
Due to the large number of the Company’s shareholders, the Company requests the shareholders to consider authorizing another shareholder to attend the Meeting;
Note: in case of authorization to attend the General Meeting of Shareholders, the authorization must be in writing (according to the form);

3. Procedure for registration
To ensure smoothly holding the successful Annual General Meeting of Shareholders 2020, Board of Directors of the Company has some requests: 

3.1. Shareholders implement procedures for registering confirmation of attendance or authorization to attend the Meeting from 14 Jun 2020;
3.2. Shareholders please register directly attending the Meeting or authorize other persons to attend the Meeting according to the address as follows:
General Administration Department, Vinacomin – Investment, Trading and Service Joint Stock Company, No. 01 Phan Dinh Giot - Phuong Liet Ward - Thanh Xuan District - Hanoi City, in one of the following ways:

a. Directly submit the registration dossier at the Company;

b. Register the attendance according to the form, then send to the Company via post;
c. Register the attendance according to the form, then send to Zalo SMS (0967 080 667 or 0983 389 585);

If needing guidance, shareholders please contact:
Tel.: 0243 664 7595 (during office hours from Monday to Friday);

Tel.: 0967 080 667 (Ms. Phuong) - 0983 389 585 (Mr. Dung);

3.3. When attending the Meeting, shareholders or authorized persons please bring the original of ID card or passport, and the original of letter of authorization (in case of authorization);
3.4. Shareholders please pay all travel expenses, accommodation expenses arising during the Meeting;
4. About dossiers on running for, nominating candidates for a member of Board of Directors and Supervisory Board of Vinacomin – Investment, Trading and Service Joint Stock Company in the term of 2020 - 2025:
· Board of Directors received dossiers on running for, nominating candidates for a member of Board of Directors and Supervisory Board according to content of the Invitation letter No. 02/ HDQT - ITASCO dated 30 Mar 2020;
· Request the shareholders to continue sending dossiers on running for, nominating candidates for a member of Board of Directors and Supervisory Board of V-ITASCO in the term of 2020 - 2025;
· The dossiers must be sent directly to Vinacomin – Investment, Trading and Service Joint Stock Company before 10 a.m. on 19 Jun 2020 according to the address of General Administration Department - Vinacomin – Investment, Trading and Service Joint Stock Company, No. 01 Phan Dinh Giot - Phuong Liet Ward - Thanh Xuan District - Hanoi City. All dossiers that the Company receives after above deadline (10 a.m. on 14 Apr 2020) are considered invalid;
5. Documents for the Meeting:
5.1. Documents attached to the Invitation letter:
To ensure smoothly sending invitation letter and serve discussing issues at the Annual General Meeting of Shareholders O2020, Board of Directors of the Company sends directly the sample letter of authorization, sample letter of attendance confirmation, and sample letter of running for, proposing candidates for a member of Board of Directors and Supervisory Board attached to this Invitation letter to the shareholders;
5.2. Shareholders please see and download the detailed document set from website of the Company at link www.itasco.vn:
Detailed document set of the Annual General Meeting of Shareholders 2020 consists of:

· Agenda of the General Meeting of Shareholders;
· Sample letter of attendance confirmation/ sample letter of authorization to attend the General Meeting of Shareholders;
· Working regulation at the General Meeting of Shareholders of the Company;
· Report of Board of Directors, audited financial statement, and report of Supervisory Board;
· Sample letter of running for, proposing candidates for a member of Board of Directors and Supervisory Board of the Company;
· Other related documents.
For a successful meeting, Board of Directors of the Company requests the shareholders to arrange time to attend the Meeting. 
